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Virtual Session Housekeeping

• As you are able to, please familiarize yourself 
with the Microsoft Teams features: chat box, 
raise your hand, mute, and video.

• Please mute your microphone and turn your 
video camera off.

• If you have questions, please type them into the 
chat during the presentation or hold your 
questions to the end of the presentation
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Welcome to the TAA Roundtable Virtual Tour 
April 2021

While we are waiting for others to 
join, please enter your full name, your 

agency name and how many years 
experience you have working with TAA 

into the chat box. 
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Introductions

TAA Staff
• Sarah Saito, TAA Supervisor 
• Olajide Williams, TAA Specialist Senior 
• Tamika Brewer, TAA Specialist Senior 
• Thomas Sommer, TAA Performance Specialist 
• Jackie Umlauf, TAA Specialist (follow-up)
• Claudette Parchment-Roehrich, TAA Specialist 
• Mohamed Farah, TAA Specialist 
• Jennifer Anderson, TAA Specialist 
• Laurie Larson, TAA Specialist 
• Ann Malz, TAA Specialist 
• Meg Odanga, TAA Specialist 
• Hony Yang, TAA Specialist 
• Marla Beaty, Senior Rapid Response Project Manager & TAA Liaison 
• Nancy Omondi, Director of Adult Programs
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TrainingTAA Benefits:

School  
Based

Credentialed  
Training

Employer  
Based

On-the-Job 
Training (OJT)

Apprenticeship
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Credentialed Training
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Training through an institution, approved by 
Minnesota TAA, that results in an industry-
recognized credential, such as:

– License
– Certificate
– Diploma
– Associate’s Degree
– Bachelor’s Degree
– Master’s Degree



Credentialed Training

8

• TAA funded training may be:
– Part-time or Full-time
– Short-term or Long-term

• Training may occur:
– In a classroom
– Online
– Combination of both



Credentialed Training Funding
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• Training is funded 100% by TAA
– Tuition, fees, and required textbooks
– Parking passes
– Required items and tools
– Computer hardware and required software
– Mileage reimbursement if traveling more than 15 miles

one way from home to training (reimbursement starts at
mile 16)

– Internet Reimbursement



Credentialed Training Funding
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– $16,000 per year (soft cap under review)
– Up to 130 training weeks

• Training weeks are not calendar weeks; training weeks 
are only counted when the individual is actually 
attending classes

• Actual training weeks vary for each institution
• Credential must be earned within 130 training weeks



Credentialed Training School Selection
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Subpart F: Training 20 CFR 618.600
Major changes for Minnesota

When reviewing training options, consider:

1. Program with the soonest training end date, 

2. Followed by cost, 

• Good faith estimate needs to include ALL associated costs 
(training, internet, supplemental assistance, etc.) 

3. Then local area

https://www.federalregister.gov/documents/2020/08/21/2020-13802/trade-adjustment-assistance-for-workers#sectno-reference-618.600


Credentialed Training and Financial Aid
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• Individuals receiving TAA funded training are 
encouraged to apply for Financial Aid

– Grants and Scholarships are for your own use



Applications
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• TAA Applications/forms & Policies can be found here: 
https://mn.gov/deed/programs-services/dislocated-
worker/counselors/

• Submit all applications and questions to : 
DEED.TAA@state.mn.us

• Applications must be sent to TAA:
– 2 weeks before training start date

https://mn.gov/deed/programs-services/dislocated-worker/counselors/
mailto:DEED.TAA@state.mn.us


From Development to Determination

Dislocated 
Worker 

Counselor 
and 

Customer 
develop 

TAA 
training 

plan

DW 
Counselor 

emails 
training 
plan to 
TAA’s 

general 
mailbox

TAA 
Specialist 
reviews 
training 

plan

TAA requests 
missing 

information 
or 

clarification, 
if needed, 
from DW 

(may include 
Customer)

DW provides 
missing 

information 
and/or 

clarification 
to TAA 

Specialist
TAA makes 

determination 
(approves or 
denies plan)

TAA 
communicates 
determination 

to DW 
Counselor and 
Customer via 

email

TAA Training Plan Flow



Training Application Process
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• Send to DEED.TAA@state.mn.us

• Customer MUST be enrolled with DW in WF1 and an active plan must show up in 
WF1

• Only submit application when the application is complete (no blank spaces) and all 
checklist documents are attached

• Applications must be sent at least 2 wks before the training start date

• TAA will respond within 3 days

• TAA will request clarifications or additional documents if needed

• Once approved a detailed letter is sent to customer with CC to DW

• A 2nd email is sent to TRA along with copy of application

mailto:DEED.TAA@state.mn.us
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Work Search Section

• Work search should be within the past 6 months
• Jobs should be similar to layoff employment
• Comment section should provide detail
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Future Employment Outlook
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• Count training weeks by term; use academic 
calendars for the school (ie: Spring =17 weeks, 
Summer =8-12 weeks)

• Provide documents that support all proposed costs
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• Mileage reimbursement starts after mile 15
• Map should be Google map showing all route options. 

TAA pays based on shortest distance
• Private school requires Choice of Training worksheet
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Future Employment

• “Credential Needed”- should match the training 
being requested
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• Do not write “Will not need TRA”-must answer question as if 
customer would be getting TRA
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Six Criteria to Approve a Training Application
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1.There is no suitable employment available to the
customer

• LMI of 5% or less along with justification from work search
section. Request additional research from the regional LMI
Analyst, if needed.

2. The customer will benefit from appropriate training
• Discuss skill gaps, outdated credentials or lack of 

credentials, use assessments.

3.There is reasonable expectation of employment
following training

• LMI of 5% or more; Request additional research from the 
regional LMI Analyst, if needed

https://mn.gov/deed/data/lmi-help/labor-market-experts/
https://mn.gov/deed/data/lmi-help/labor-market-experts/


Six Criteria to Approve a Training Application

29

4. Training is reasonably available to the customer
• Local public schools

5.The customer is qualified to undertake and complete 
training

• Do they meet minimum requirements; have needed work hours, 
past education, etc

6.Training is suitable for the worker and available at a 
reasonable cost

• List of schools in region with available programming – preferably 
public or nonprofit institutions.



Application Supporting Documents



Labor Market Information (LMI)

31

• Accurate labor market information for TAA 
training applications is vital to TAA staff 
approving applications

• All LMI should be regional and from the 
following State of Minnesota link:

• https://apps.deed.state.mn.us/lmi/cpt/search

https://apps.deed.state.mn.us/lmi/cpt/search


Labor Market Information (LMI)
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LMI Quick Facts
1. LMI should identify the “best” occupation title 

available matching the customer’s previous job
2. New job LMI needs to directly align with the 

customer’s employment goal
3. TAA cannot accept LMI for “All others”
4. Only submit 4 pages of LMI (2 pages for the 

previous job and 2 pages for the new job)



Labor Market Information- LMI
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LMI- Wages
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List of Program Courses
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Map example-Google-show all routes
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Cost of Training Document

37



Cost of Training Documents
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Exam Costs
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Assessments
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• TAA requires a standardized assessment with TAA 
training applications

• All assessments should point toward the 
customer’s employment goal

• TAA can pay for assessments

• TAA offers the COPS, CAPS, COPES free of charge 
to customers: send your customer’s email 
address to the general TAA mailbox



CCC Assessment – COPS/CAPS/COPES
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Performance Requirements
Failure to comply will jeopardize TAA / TRA benefits
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• Contact the Dislocated Worker Counselor every 
30 days or as instructed

• Submit the following:
– Official class schedule before beginning of each term
– Training Progress Report

• Completed every 60 days, regardless of scheduled breaks, 
through the end of training

– Grades at the end of each term
– Copy of credential after end of training



Computers and Tools
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• TAA will send customer a technology application after training plan
approval, if not submitted with application and good faith estimate
includes technology

• A copy of the school’s technology requirements must be attached

• A tool list should be included with application, or as soon as it’s available

• A tool quote will be required for TAA to order tools (but not required with 
initial application)

• Computer is ordered 2 wks prior to training start; tools are ordered 4 wks 
prior to training start



Acceptable TAA Expenses
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• Training
– Required textbooks (TAA does not cover 

textbooks/supplies listed as “optional” or 
“recommended”)

– Required tools (requires tool list, vendor quote, and 
TAA preapproval)

– Required non-textbooks items with TAA pre-approval
– Uniforms: Must be required and have TAA pre-approval 

prior to purchase. Limit of 3



Contact us!
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• Minnesota TAA Program
– Email:
– Applications:
– Phone:
– Fax:

DEED.TAA@state.mn.us 
www.mn.gov/deed/taa
651-259-7543, 1-888-234-1330
651-296-0288

• Minnesota TRA Unit
– Email:
– Phone:

DEED.TRA@state.mn.us 
(ask for a TRA Specialist)
651-296-3644, 1-877-898-9090

• TAA in other states:
www.doleta.gov/tradeact

mailto:DEED.TAA@state.mn.us
http://www.mn.gov/deed/taa
mailto:DEED.TRA@state.mn.us
http://www.doleta.gov/tradeact


Wrap-Up

• Final Questions 
• Watch for a survey via email soon
• CEU’s are not being issued from the 

Department of Education any longer for 
training they do not host directly; Certificates 
of Completion will be sent to all attendees 
via email

• Thanks for attending!
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