APPRENTICESHIP TRAINING AGREEMENT

Minnesota Department of Employment and Economic Development - Trade Act Unit
Contract No. ______________________________
Occupation: ________________________________


   
	TRADE ADJUSTMENT ASSISTANCE
Name:     MN Department of Employment and                                     Economic Development –Trade Act Unit
Address: 332 Minnesota Street
                   St. Paul, MN 55101
Authorized Representative:  
	EMPLOYER (if applicable)
Name:      

Address:  

Fed ID No:                                           MN ID #: 

	SPONSOR

Name:      

Address:  

Phone:                                           Email: 
	APPRENTICE
Name:      

Address:  

Phone:                                         Email:  


THIS CONTRACT is entered into between Minnesota Department of Employment and Economic Development - Trade Act Unit and the sponsoring training institution, _______________________________________.  The parties hereto agree that the Sponsor shall train and perform all necessary duties outlined in this contract and the attached Standards of Apprenticeship Agreement for the Apprentice for the period beginning on                           (training start date) and completed on _____________________ (training end date)*.  

*Note:  The duration of an apprentice’s training plan must fall within the maximum number of TAA funded training weeks for that apprentice.  For apprentices with petition numbers above 81,000 the maximum number of training weeks is 130.
PROPOSAL
1. Former Wage*
The apprentice’s former hourly wage, prior to separation from their trade-impacted employment, was:  $________________.  
*This is the wage that the apprentice was making directly before becoming TAA eligible.  The apprentice’s Credentialing Schedule (item 3 below) must certify the apprentice to work at a wage that is at least 80% of the former wage before the end of TAA funded training.  

2. Wage Schedule

Beginning Scale Position      
Date to be reached  

__________________

Wage (rate per hour)  

                   ______

 % of journey worker wage
                            

2nd Scale Position     
Date to be reached  

__________________

Wage (rate per hour)  

                   ______

 % of journey worker wage
                            

3rd Scale Position     

Date to be reached  

__________________

Wage (rate per hour)  

                   ______   
 % of journey worker wage
                            

Final Wage Scale Position     

 Date to be reached  

__________________
Wage (rate per hour)  

                   ______
   
 % of journey worker wage
         100           

3.  Credentialing Schedule
1st Interim Credential     

 Date to be reached__________________
Wage (rate per hour) certified to work at  _____________
2nd Interim Credential     

 Date to be reached__________________
Wage (rate per hour) certified to work at  _____________

3rd Interim Credential     

 Date to be reached__________________
Wage (rate per hour) certified to work at  _____________

Final Credential     

Date to be reached__________________
Wage (rate per hour) certified to work at______________
4. Related Instruction*
All costs related to classroom instruction that are incurred by the apprentice may be reimbursed by TAA, up to a yearly maximum of $_____________.  Payments will be made through a mailed check.  
Remit Payment to:


_________________________________________________

_________________________________________________
_________________________________________________

_________________________________________________

Training Supervisor:         


_________________________________________________
Phone: _________________________________________
Email: __________________________________________
*Note:  TAA apprenticeship funding can be used to pay for costs incurred by the apprentice, but may not be used to fund “On-the-Job Training” or subsidize an apprentice’s wage.  If an employer wishes to subsidize wages through TAA, see DEED’s Policy on “On-the-Job Training.”  

	Description
	Total cost incurred by apprentice
	Date incurred

	Registration Fee (EXAMPLE)
	$300(EXAMPLE)
	9/14/2012(EXAMPLE)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total costs (to be reimbursed by TAA)
	
	


5. Required Tools/Equipment
Provided by the employer?
                                                                    

  [  ] Yes 
[  ] No

Provided by TAA (if yes, submit approval form and fill in chart below)
  [  ] Yes 
[  ] No 
	Tool/Equipment Name
	Tool/Equipment Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Total Tool/Equipment Cost
	


6. Attach a Copy of the Standards of Apprenticeship
7.  Employee Benefits
(Check all that apply):
Medical    [ ]   
Vacation [ ]  
 Disability Ins [ ]     Dental [ ]     




Sick Time [ ]   
Uniforms [ ]   
 Pension        [ ] 
        Other [  ]    (list below)
9.  Total Expenses
IN NO EVENT shall the total obligation under the terms of this agreement exceed $                                    ;
IN WITNESS WHEREOF, the parties hereto executed this contract as of the dates shown above.

PAYING PROGRAM:   MN Department of Employment and Economic Development - Trade Act Unit
10. SIGNATURES

__________________________________      

_____________                         


Sponsor Signature                       
   

Date    
​​​​​​​

__________________________________     

_____________                         


TAA/TRA Representative Signature      
Date  

__________________________________      

_____________                         


Apprentice Signature                       
   
Date    

__________________________________      

_____________                         


Dislocate Worker Counselor Signature                Date    
Additional Information
In the event that an Apprentice is laid off from their Employer in an Apprenticeship…

If an apprentice is separated from the employment outlined in the above agreement, the agreement should be modified.  In the modification, indicate as an appendice if the apprentice has a new employer and whom is that employer.  If an apprentice does not find a new employer, consider modifying training plan so that the apprentice fulfills a greater amount of related instructional training as they search for new employment. 
In the event that an Apprenticeship Training Agreement Needs to be Modified…

If the above training agreement needs to modified, both parties (Sponsor and TAA) shall modify the document and attach a new, signed on the modified date, signature sheet.  This may occur if an apprentice needs to take additional instruction or their needs to a modification in training costs.  
Transportation Payments
If the apprentice’s training site is over 50 miles from their home, they may receive supplemental assistance to pay for transportation expenses.  Current mileage and per diem rates can be found at www.gsa.gov.  

Defining a Training Week

A training week is defined as one in which the apprentice as any full or partial business week in which training is scheduled.  Week long scheduled breaks, as well as breaks between semesters and summer breaks should not be counted toward the total number of training weeks.  
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