Navigating Curriculum Tools
Begin by logging in to MCIS with your site administration or staff username and password. Click the “Go to CIS” button at the top of the page to view the student side of MCIS. Scroll to the very bottom of the page to the footer and click on “Curriculum” under the “MCIS Resources” heading.
You can look for curriculum using the curriculum sort feature. The main sorting categories are:
CIS Component (such as an assessment, resume creator, course planner or financial aid sort)
Curriculum Objective (which includes subject areas, common course standards, American School Counselor Association (ASCA) domains and ASCA mindset and behaviors)

Once you have selected your category and created your sort specifications, click on “Sort” and you will be brought to a results page displaying the different options available based on your search criteria.

Click on “View Activity.” You will be shown a complete lesson plan with instructions, a power point presentation, time required and goals and standards for the lesson.
Example
This is an example of what is provided for each of the different curriculum units.



For more information, please contact MCIS at mcis.team@state.mn.us – 651-582-8321 or 800-599-6247.

Document Name	1

image2.png
CIS ONLINE LEARNING ACTIVITIES

Curriculum Sort

Career Planning Framework

Framework and Units
Explained

Units of Curriculum

Getting Started
Looking Deeper
Next Steps.

Support Materials

Lesson Organization
Teaching Career
Development

Curriculum Tutorial
National Standards

ASCA Mindset and Behavior
Standards

ASCA Standards.

Common Core State.
Standards

National Career
Development Guidetines.

W

4

Curriculum

(For best results, sort on one or two criteria)

Find learning activities by (IS component (select a CIS component):

s component
‘Any CIS Component. 5

Find learning activities by curriculum objective:

Career Plan Level
Any Level v

Career Plan Themes
Any Theme  +

Common Core State Standards

‘Any Standard

Subject Areas
Any Subject Area 5

American School Counselor Association (ASCA) Domains
‘Any Doman v

ASCA Mindsets and Behaviors
OMindset Standards
Dleehavior Standards: Learning Strategies
OBehavior Standards: Self-Management Skills
Oehavior Standards: Social Skills




image3.png
Sort criteria selected

IS Component
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Sort Results:
1. Job Search Materials View Activity

Summary.
Students use CIS to create job search materials and practice interviewing to develop job search skills.

2. Make a Resume  View Activity

Summary.
Students create a resume using CIS.
3. Paying for School  View Activity

Summary.
Students use CIS Financial Aid Sort, Paying for School, and the Resume Creator feature and apply.
information-seeking and decision-making skills while writing a scholarship essay and creating a resume.

4. Presenting Yourself on Paper View Activity
Summary.

Students learn the benefits of various resume formats then develop their personal resumes and job
application data shests.
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[Back to Sort Results]
Make a Resume

Theme and Level

Theme: Make Plans.
Level: Next Steps

Ata Glance

Students create a resume using CIS.
Time: 75 minutes.

Essential Questions
« How do | make a successful resume?

Preparation
« Secure computer lab with overhead projector enabled and CIS access.
« Make copies of the Resume Creator Worksheet, one per student.
« Find several sample resumes with problems such as: hard-to-read font, weak objectives, no
accomplishments, poor ordering of information, excessive personal information.

1. Show PowerPoint (PPT) Slide 1. Tell students that the goal of this lesson is for each of them to
create a successful resume that captures and describes their experiences to date.

2. Show the sample bad resumes on the overhead projector.

3. Show PPT Slide 2. Discuss what makes these problematic. Be sure to find samples that
demonstrate the following:
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Variations and Accommodations

« Students needing special assistance should be partnered with a helpful person for this activity.

« Resume could be drafted outside class, allowing a parent/guardian assistance, input, and
support.

« Share resumes with counselors, English teachers and younger students to set a tone for
professionalism in the school.

ssessment

Use the Resume Creator Scoring Guide to evaluate student work.

Portfolio

Students enter their reflections about what they learned in the text box within the Looking Deeper: Make

Plans, Experiential Learning Plans section of Career Plan. The following box needs to be completed: What
‘new plans for experiential learning do you have?

Materials

Computer lab with an overhead projector and CIS access
Resume Creator (PPTX)

Resume Creator Scoring Guide (PDF)

Resume Creator Scoring Guide (D0CX)

Resume Creator (PDF)

Resume Creator (DOCX)
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Goals and Standards
Common Core State Standards

« English and Language Arts Career Anchor: Reading Informational Text
« English and Language Arts Career Anchor: Viriting

« English and Language Arts Career Anchor: Speaking & Listening

« English and Language Arts Career Anchor: Language

National Career Development Guidelines
« GOAL PS3 Integrate growth and change into your career development.

= GOAL CM4 Master academic, occupational and general employability skils in order to obtain,
create, maintain and/or advance your employment.

American School Counselor Association
« Personal-Social, Academic Development, Career Development.
Bloom’s Taxonomy: Creating, Evaluating, Applying

American School Counselor Association (ASCA) Mindsets and Behaviors for Student Success
Mindset Standards

« Setf-Confidence in Ability to Succeed
« Positive Attitude Toward Work and Learning

Behavior Standards: Learning Stratesies

« Demonstrate Critical-Thinking Skill to Make Informed Decisions

« Demonstrate Creativity

« Use Time-Management, Organizational and Study-Skills

« Apply Self-Motivation and Self-Direction to Learning

« Apply Media and Technology Skills

« Set High Standards of Quality

« Gather Evidence and Consider Multiple Perspectives to Make Informed Decisions.
Behavior Standards: Self-Management Skills

« Demonstrate Ability to Assume Responsibilty
« Demonstrate Ability to Work Independently

Behavior Standards: Social Skills
« Use Effective Oral and Written Communication Skills and Listening Skills
« Create Positive and Supportive Relationships with Other Students
« Use Effective Collaboration and Cooperation Skills
« Demonstrate Social Maturity and Behaviors Appropriate to the Situation and Environment




